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• I am not sure how _______relates to our problem/discussion/issue please 

can you explain that to me?  

• Could you give me an example of what you mean / how that would look/ 

how that will work?  

• Would _____ be a good example of that?  

If things aren’t moving in the direction you wanted you could try:  

• Have you considered ______( you can give an idea)  

• My understanding is _______ ( especially helpful if you are certain of a fact 

and want to put this forward in  a way that won’t create ill feeling)  I have 

heard that _______ can be helpful, could we try that?  

• If you can’t do _________, what could you do instead?  

  

  

Planning for your meeting…  

It is helpful to plan ahead for any meeting. You could:  

• Note down the topics that you want to cover so you don’t leave without the 

information that you require.   

• Take a note book and pen so that you can refer to what you wanted to ask 

and write down anything that will be done as an outcome or an action and 

who is going to carry that out and when  

• Consider summarising the actions at the end of the meeting   

• Take your partner / friend / family member with you for moral support.  

They may also be able to help you to keep track of your questions and 

possibly help you to write down anything that is said in response to your 

questions.  
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